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9th September 2020 
 
Dear Parent/Carer, 
 
Apologies for sending further reminders so soon after my newsletter on Friday. The majority of our 
procedures are working really well and I appreciate your support with this. However, some aspects of the 
drop off and collection guidance are still not being followed effectively and this needs to be addressed 
immediately in order to keep us all safe. These aspects are as follows: 

 Please stick to the drop off/collection times given (these are on the back of this letter). Do not 
arrive earlier and wait around as this adds to the congestion in some areas. 

 Unless your child is in Year 5/6 and has permission to walk to/from school alone, please bring 
your child to the correct drop off zone on a morning and collect them from here after school. 
Some children have turned up at drop up points by themselves and are then confused about 
where to go. 

 If using the KS2 yard, please use the one-way system (we will add arrows from tomorrow to help 
with this)  
–  in through the side pedestrian gate and up the steps 
- Year 4/5 parents drop off/collect then exit past the outdoor classroom and out through the 

double yard gates.  
- Years 1/2/3 parents follow the path through on the right to the drop off/collection point. Then 

exit through the double yard gates, following the one-way path. 
- Only parents/carers with buggies are able to enter via the main double yard gates. 
- For those parents/carers using the top gate, please continue to use the one-way system when 

on the KS2 yard.  

 Unless you have siblings to drop off/collect, there should be no waiting on the yard. Please leave 
the yards immediately once you have dropped off or collected your child.  

 Do not congregate in groups at the drop off/collection points – please observe social distancing 
guidelines. Only one parent/carer should be dropping off/collecting wherever possible. 

 Younger children/siblings must stay with parents/carers when waiting- they should not be 
running around the yard/going into different zones or playing on the Timber Trail. 

Systems for Year 6, Reception and Nursery seem to be working well but do let us know if there are any 
issues or questions. 
As a parent myself, I know there is so much to remember at the moment and I do appreciate the 
additional pressures we are all facing. Please ask if there are any aspects of the procedures that you are 
not sure about- there are always staff available to help at the beginning and end of a school day. With 
your support, we can work to ensure that schools remain open and run smoothly during the current 
situation we are facing. 
Many Thanks, Mrs Lavelle 
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