
 

 

2nd June 2020 

Dear Parent/Carer, 

PLANS TO RE-OPEN FOR NURSERY/RECEPTION/YEARS 1 & 6 FROM 15th JUNE 2020 ONWARD 

As you are aware, we are now working towards a wider re-opening date of 15th June 2020. Staff 
are currently in school preparing classrooms and resources in addition to finalizing plans and 
procedures in order to be ready for the return of more children. 

School continues to be open for the children of key workers and some children within the 
vulnerable groups. These children have really enjoyed being in school, even though 
arrangements have been different to usual school life. The model we have used to organise 
provision for these groups of children has worked well. We are therefore going to follow this 
same model when opening school for Nursery, Reception, Years 1 and 6, adding in further 
procedures/health and safety measures due to the larger numbers of children and staff 
involved. 

Since I shared our plans and procedures with you on the 19th May some aspects have changed 
and further details have been added. The main elements of our updated plan are outlined 
below. Our full Risk Assessment and plan can be found on the school website. 

Nursery/Reception, Year 1 and Year 6 pupils to return to school on Monday 15th June. We are 
aiming to welcome all of these year groups back on this date. Clearly, this will depend on how 
the situation progresses both at a national and local level and we will be able to give further 
confirmation of this plan early next week so that parents/carers can plan ahead. It will also 
depend on the numbers we expect back. If these are higher than previously anticipated, we 
may look at a staggered approach in the first week, introducing one new year group each day. 

Staggered dropping off/collection times and different dropping off/collection points Drop off 
times will be staggered between 8.45am and 9.15am. Collection times will be staggered 
between 3pm and 3.30pm. Social distancing markings will be in place at the various drop 
off/collection points. There will be different entry/exit points allocated to each year group. You 
will receive a letter next Monday which shows the group your child will be in, the staff member 
allocated to this group and the collection/drop off times and places. 



Wherever possible, parents/carers must come on their own to drop off/collect a child (ie rather 
than with partner, friend, other children). We would ask that parents/carers observe social 
distancing requirements at all times, using the markings and signs as a guide.  

It will not possible for parents/carers to speak with staff at drop off/collection times. Any 
messages/information to be communicated via Class Dojo or using the school email/telephone. 

Parents/carers should not call into the main office unless absolutely necessary. Please 
communicate with school via school telephone number/email address wherever possible. 

Parking near school   It is more important than ever to park safely and courteously near school. 
Cars must not be parked anywhere near the school gates or in a position that blocks or narrows 
a path. We will be monitoring this closely and will need to contact parents/carers who do not 
support us with this health and safety requirement. 

Small groups of 10 or less Each year group will be divided into two or three groups, depending 
on size. Wherever possible, these will be based on friendship groups. A staff member will be 
allocated to each group. Each small group will have its own classroom which will be organized 
to ensure social distancing is followed wherever possible. We will also ensure that our 
classrooms are still attractive and welcoming for children. We will send photos of classrooms 
out next week with a power-point presentation I am preparing to support children with the 
transition back to school. 

We feel that it is inevitable that younger child will interact at a closer distance with each other 
at some point during the day. However, they will only be mixing with pupils within their own 
small group. This is similar to what has been happening with the pupils of key worker parents. 
We are very lucky to have such extensive grounds and these will be used every day, weather 
permitting, to allow pupils in their groups to enjoy outdoor learning activities. 

The hall will only be used for lunch-times and all PE lessons will be outside.  

Resources Each child will have their own labelled ipad or laptop on their desk plus a plastic zip 
wallet with pencil, rubber ruler etc. Children should bring in their own full water bottle and will 
not be able to use the water fountains. Jugs will be filled from water fountains by staff 
however, should children need a top up. Coats to be hung on the back of chairs; this avoids 
having to access the cloakroom areas. Unless to carry their packed lunch, children should not 
bring a bag into school. 

Each pupil will have their own set of work books and a reading book which will remain on their 
desks. 

We are currently organising the resources we can provide for younger children within their 
classroom and there will be a daily cleaning schedule for these. Again, each group will have 
their own resources just for their classroom and these will not be shared with other groups. 



Each group will have their own resource box for out-door break times. These will be cleaned 
daily. 

Hygiene We have a good stock of hand sanitizer, soap and tissues- these will be supplied to 
each classroom and replenished as needed. As we were doing prior to lock down, children will 
be asked to wash their hands at regular intervals during the day and much more frequently. 
Each group staff member will have access to anti-bacterial wipes/cleaners in the classrooms 
should any items/surfaces need to be cleaned during the course of the day. 

There will be two bins in each classroom. One for general waste and another for tissues, 
cleaning wipes etc only. 

Wherever possible, classroom windows will be kept open for ventilation. Classroom doors will 
also be kept open. 

A member of our cleaning staff will be available throughout the school day and we have a strict 
daily cleaning schedule. 

We have prepared an Isolation Room (the room next door to my office) where a child could 
wait safely to be collected by parents/carers and be looked by a staff member should they 
display any symptoms whilst in school. 

School Uniform We will not ask parents/carers to send their children to school in uniform. 
Children should wear comfortable, casual clothes instead and trainers. This will also mean that 
they will be adequately dressed for outdoor learning and changes of clothing will not be 
needed. It also means that parents/carers do not have to worry about buying new uniform 
should clothes (and especially shoes!) no longer fit. We would ask that children wear a clean set 
of clothing each day. 

Break-times Each class group of 10 or less will have their own zone in the playground with their 
own box of resources. Year 1 on KS1 yard, Year 6 and the key worker group on KS2 yard, 
Reception and Nursery in their outdoor areas. The grass/field areas will also be used, whilst 
keeping the groups apart from each other. Break and lunchtimes will be staggered. 

Again, it is likely that children will interact with each other at a distance closer than 2m during 
this time, playing ball games for example with each other. However, we will also share with 
children a number of enjoyable playground games that can be played whilst keeping some 
distance apart. As in their classroom, the group will not be with other groups at 
break/lunchtimes so children will only be mixing with 9 other pupils or less. This is the same as 
the model we have used with the children of key worker pupils since the beginning of lock 
down.  

Markings will be set out on the KS1 and KS2 yards for safe lining up in groups. Children will be 
supervised at break/lunchtimes by their allocated staff member or another staff member from 
the year group team. There will also be a lunch-time supervisor allocated to each year group. 



Lunch-time   A hot meal will be provided daily for those on school dinners. In the lunch hall, 
children will sit in their groups with 2m spaces between them. We will have three separate 
sittings and tables/chairs will be cleaned after each sitting. 

Toilet Breaks   Staff are currently working out slots for each group: one mid-morning, one 
before lunch, one after lunch and one during the afternoon. For younger children and those 
who may need to go at other times, staff will check that the toilet is empty before escorting 
children from their groups to these. No more than two children will be able to access the toilets 
at one time and they MUST be from the same group. Toilets will be allocated to each group, for 
example Year 6 and key worker pupils only will use the KS2 toilets. 

Movement around school   Children will be asked to keep to the right hand side of the 
corridors at all times. Arrows will be placed on the wall to support with this. Staggered 
start/finish times, toilet breaks and morning/lunch breaks means groups stay separate 
wherever possible. 

First Aid Trained staff will continue to administer First Aid to children and comfort them as 
needed whilst maintaining social distance wherever possible.  Health and safety procedures will 
be followed to protect both pupils and staff members. Staff members may use PPE when 
carrying out First Aid ie mask, plastic apron, gloves. 

School work Teachers will continue to plan for their classes as we are currently doing. This 
means that staff in school can follow this with the groups they are working with. In the 
afternoons, staff will deliver some of the Science and Humanities work planned plus Art, PE, 
outdoor learning etc as they wish. Children not in school can continue to complete home school 
tasks as they are doing now.  

Pupil behaviour   Our usual behaviour guidelines and expectations will remain. With regards to 
social distancing, if we feel that these guidelines are deliberately not being followed by older 
children, we will need to contact parents/carers to discuss this issue. 

Friday afternoon closure   School will close after lunch on this day with staggered collection 
times for each group (these will be shared in the letter you will receive on Friday) This will allow 
us to carry out a thorough clean of the school at the end of each week. School will remain open 
however to the children of key workers. 

Closure to groups due to staff absence   We very much hope this does not happen but in the 
event of a staff member displaying symptoms of coronavirus and needing to self-isolate, there 
is the possibility that this group may not be able to attend school. Within our plan I have 
allocated a number of members of staff to admin duties, meaning that they are available to 
take over from an absent staff member. However, if pupil numbers rise or if we have more than 
one staff member self-isolating or absent for other reasons, this is a decision we may need to 
make. We would contact you as soon as possible in this case, using the school text and email 
service. 



Being vigilant about symptoms   Should your child have any of the following symptoms, you 
must not send them into school. The self-isolation guidance must then be followed for your 
child and other household members. Staff members will also follow this guidance. 

• high temperature – this means you feel hot to touch on your chest or back (you do not 
need to measure your temperature) 

• new, continuous cough – this means coughing a lot for more than an hour, or 3 or more 
coughing episodes in 24 hours (if you usually have a cough, it may be worse than usual) 

• loss or change to your sense of smell or taste – this means you've noticed you cannot 
smell or taste anything, or things smell or taste different to normal 

Anyone with symptoms must self-isolate for 7 days from when their symptoms started. 

Anyone who does not have symptoms must self-isolate for 14 days from when the first person 
in your home started having symptoms. 

The guidance below gives further details: 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-
guidance-for-households-with-possible-coronavirus-covid-19-infection 

 

I hope this information answers some of the many questions you have about the re-opening of 
school for your child. We appreciate that all families have different circumstances and will need 
to make their own decisions about whether to send children into school or not. We are here to 
support, whatever your decision may be. Could I ask that, wherever possible, parents/carers of 
children in Nursery/Reception, Years 1 and 6 let us know by Friday 5th June if they would like 
their child to attend school from the 15th June. This will enable us to finalise our plans. If you 
have already given a definite ‘yes’ you do need to get in touch again. As mentioned already I 
will then send out information next week which will support children who are expecting to 
return. 

In the meantime, stay safe and please contact us if you have any questions or concerns.  

Yours sincerely, 

Mrs Lavelle,  

Headteacher 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection

